
ACADEMIC WRITING SAMPLE FOR JOB EXAMPLE

You might be asked to submit a writing sample for jobs that require strong writing For example, if you are applying for a
scientific research position, you should.

Cover Letter Format Your cover letter should be written in the same basic format as a business cover letter.
You may want to start developing a portfolio of well-written pieces so you can quickly refer to them when
needed. No Comments Yet Need some help? Check out CV templates and sample CVs to help you write your
own. A writing sample is exactly what it sounds â€” a sample of your writing. Employers for most
professional jobs place a high value on writing skills when screening applicants. Be sure to proofread the
entire piece and have a trusted friend or colleague double check your work. Research the faculty in your target
department to assess their orientation and expertise. Avoid sending page research paper even if you received a
good grade. Send only what is requested. A lab report would work for a science-related position. Be sure to
proofread the entire writing sample and have a trusted second or third pair of eyes double check your work. A
cover letter PDF format of interest indicating your qualifications and reason for application, Curriculum Vitae
PDF format , and a minimum of three professional references, including phone and email contact information.
If you are selecting an old writing sample, be sure to carefully review and update it to reflect the most recent
ideas. In this case, the teaching section in reverse chronological order should proceed your publications
section. You also want to demonstrate that you have recently had to use your writing skillsâ€”if you send an
employer a writing sample from several years ago, they may assume that you have not done any writing since
then. An assignment from a business or technical writing class would also be appropriate. Consider
developing a portfolio of well-written pieces so they will be accessible when needed. If it fails to impress,
chances are they likely won't even bother with your other writing samples. If you don't have professional
writing experience, you may have other options. If sending a graded paper, make sure you received a decent
grade, but do not necessarily rule out your "B" papers. If a writing sample is requested, here are some
guidelines to help you prepare: Guidelines First and foremost, make sure the sample is well-written and of the
highest quality! You want your CV to show that you are professional and polished. Start From Scratch Don't
be intimidated if you don't have a writing sample to submit. Proofread Proofread your writing sample, and
have another person read it over, as well. If you'd like to highlight a section of a longer paper, be sure to
include your best two to five page selection. Academic Cover Letter Example You can use this sample as a
model to write an academic cover letter.


